
Letter Writing Assessment Rubric

Assignment: Write a letter to one these individuals:
 Gifford Pinchot
 Franklin Roosevelt
 Richard Hood

In the letter express:
 your gratitude to the legacy of the program which they helped create or administer
 cite at least three specific examples of their program’s legacy today
 describe specifically how you will continue to honor and protect those legacies
 ask one question which relates their program to the dilemma of resources we face today

(4) Excellent (3)Very 
Good/Good

(2)Fair (1-0) Needs 
Work

Content Letter expressed 
gratitude, cited three 
or more specific, 
accurate examples of 
program legacy, 
provided thought-out 
and feasible ideas for 
continued 
conservation of its 
legacy, and created 
an insightful question 
relating the program 
to today’s resource 
challenges. 

Letter expressed 
gratitude, cited 
three accurate 
examples of 
program legacy, 
provided specific 
ideas for continued 
conservation of the 
program’s legacy, 
and provided an 
appropriate 
question linking the 
program to today’s 
resource 
challenges.

Letter completed 
all instructions to 
some degree. It 
expressed 
gratitude, cited at 
least two 
accurate 
examples, 
included vague 
honoring its 
legacy, and 
posed a question. 
Specificity of 
ideas and 
coherent thought 
could be 
improved. 

Letter did not 
complete all four 
components of 
the directions. 
Content was 
incomplete or 
inaccurate. 

Creativity Letter written with 
creative details 
throughout content 
and format design.

Creative element 
occasionally 
apparent in content 
or format design.

Provides at least 
one creative 
attempt in letter.

No creativity is 
apparent in work.

Format Letter correctly uses 
and places date, 
recipient address, 
salutation, closing, 
and signature.

Letter shows 
student 
understanding of 
business letter 
format. Closing 
choice may be too 
informal, or student 
may have forgotten 
a small detail.

Letter format is 
minimal—
however 
salutation, body, 
and closing are 
present.

Letter does not 
show student 
understanding of 
letter format.

Conventions High-level 
vocabulary usage, 
excellent use of 
variety sentence 
structure and smooth 
transitions. Spelling 
and grammar usage 
show careful proof-
reading and no 
mistakes.

Grade level or 
higher vocabulary, 
sentence structure 
is accurate, 
transitions are 
functional. Letter 
shows only 1 
spelling or 
grammar mistake.

Grade-level or 
basic vocabulary, 
simple sentence 
structure, 
transitions need 
to flow more 
smoothly. Letter 
has 2-3 spelling 
or grammar 
mistakes.

Below grade level 
vocabulary, 
sentence 
structure has 
fragments or run-
ons, lack of 
transitions. Letter 
has multiple (4 or 
more) spelling or 
grammar errors. 




